[image: ]MEETING AGENDA
Date: February 1, 2022| Time: 3:30 – 5 p.m. | Location: via Zoom | Recorder: Kattie Riggs

Join Zoom Meeting
Meeting URL: 	https://clackamas.zoom.us/j/92801688761
Meeting ID: 	928 0168 8761
	Form revised 10/29/21
	
	MEMBERS IN ATTENDANCE
	Tim Cook, CCC President                                MaryJean Williams, Associate Faculty President                    Cynthia Risan, College Council Chair                      
Kattie Riggs, Recorder                                     Nora Brodnicki & Mark Yannotta, FTF Co-Presidents                            
Melissa Richardson, CHRO                             Kelly White & Becky Fidler, ACE Co-Presidents                      
Lori Hall, Marketing Executive Director       Chris Sweet & Dustin Bare, Admin/Conf Co-Presidents  
Josiah Smith, ASG President                           Guests: Jen Miller, Sue Goff, Katherine Long


     

	       TOPIC/ITEMS
	Facilitator
	Allotted Time
	Key Points: Provide 50 words or less on expected outcome
	Category

	1. Welcome/Check-in
	Tim 
	3:30 – 3:35 PM
(5 min)
	
	☐ Discussion
☐ Decision
☐ Advocacy
☒ Information

	2. 
	
	
	NOTES: The meeting began at 3:30 PM.
	

	3. Second Read:
· KG – AR Facilities Use and Term Conditions
· JFCH/JFCI – AR Alcohol and Other Drugs
	Jen Miller
	3:35 – 3:50 PM
(15 min)
	

[bookmark: _MON_1704537236]
	☒ Discussion
☒ Decision
☐ Advocacy
☐ Information

	4. 
	
	
	NOTES: Jen Miller shared the draft KG – AR Facility Use and Terms. The revisions included the addition of the use areas and the Alcohol on Campus section, there was the removal of a few sections and combined language added for safety language. The College will not have directional signage or limit it to one for events. Updated name throughout from Campus Services to Events and Conference Services. Removed language for petitioners and expressive language because that will be covered in another policy now. There was consensus to approve this AR to move forward.
Reviewed draft JFCH/JFCI – AR Alcohol and Other Drugs 
Added the Alcohol language to this AR. There was a comment to call-out Marijuana specifically because it is legal in Oregon. A clean version of the language will return to the Feb. 15, 2022 PC meeting for a vote.
	

	5. Event Process and Criteria for Sponsored-hosted Internal and External Events
	Jen Miller
	3:50 – 4:00 PM
(10 min)
	


	☒ Discussion
☒ Decision
☐ Advocacy
☐ Information

	6. 
	
	
	NOTES: Jen Miller reviewed the Event Criteria that helps to determine the difference between what is an internal, sponsored, hosted, or external event and what that means for coverage under the College’s liability insurance.
Jen then reviewed the processes for the different types of events. The staff needs to have about a 3-weeks’ notice for sponsored events and 30-days’ notice for hosted events.

	

	7. First Read: 
ISP 190 Academic Honesty
	Sue Goff
	4:00 – 4:10 PM
(10 min)
	

	☒ Discussion
☒ Decision
☐ Advocacy
☐ Information

	8. 
	
	
	NOTES: Sue Goff reviewed the changes made to ISP 190 Academic Honesty. Some recommendations were added including The Honor Pledge was added and a few other items such as explicit conversations, assignment design
There was a question regard systemic plagiarism and what might be able to be added that would include this or steps the College could take in preventing this issue. Then there was a suggestion to change the language in the section with the Honor Pledge to be written from the staff’s perspective.
	

	9. All- Staff Breakfast 
	Dustin/
Chris
	4:10 – 4:20 PM
(10 min)
	We’d love some input and thinking around how we create an engaging All-Staff Breakfast event at the end of Winter Term.  This has historically been a get-together where staff had a meal with their peers and connected.  With us being remote and/or having limited on-campus gathering options by March 17th, what makes sense to help staff feel appreciated and to create a space for connections and collaboration with departments.  
	☒ Discussion
☒ Decision
☐ Advocacy
☐ Information

	10. 
	
	
	NOTES: Chris Sweet discussed some ideas for the All-Staff Breakfast and some virtual options could be. There was an idea for a virtual BINGO or a drive through breakfast.  There was discussion regarding a hybrid mode or a drive through breakfast in the morning and a virtual bingo in the afternoon. Volunteers were requested to participate in a separate committee meeting for this event.
	

	11. Information Needs 
	MaryJean
	4:20 – 4:45 PM
(25 min)
	This is continued from the last agenda on 1/18/2022.  
	☒ Discussion
☒ Decision
☐ Advocacy
☐ Information

	12. 
	
	
	NOTES: MaryJean reviewed what was discussed at the last meeting and began where the group left off with what kind of information do Classified employees need.
[bookmark: _GoBack]Two urgent issues – the need to be on the right list from day one and the use of identity. Being addressed in opening lines of emails/correspondence as appropriate for Associate Faculty. There were concerns for Associate Faculty to receive emails that have opening remarks addressing them as Part-Tim Faculty. 
The actual creation of the distribution list is an IT function and there are continued process improvements with IT and HR.  There will be future time to bring this item back, but not on the next agenda.
	

	13. Reports – ASG, Admin/Conf., Associate Faculty, Classified, College Council, and Full-Time Faculty
	All
	4:45 – 5:00 PM
(15 min)
	
	☐ Discussion
☐ Decision
☐ Advocacy
☒ Information

	14. 
	
	
	NOTES:
Josiah – All the Department Chair positions are filled and they are continuing to fill positions that were needed. Looking into how ASG can be promoted more on campus and using grant funds.
Nora – Mentioned the 10 Full-time Faculty that will be hired from the POR process.
Cynthia – Provided update regarding last College Council meeting from 1/28/2022
	



	     COMMITMENTS

	Date
	Who
	  What
	Committed To
	When

	
	
	
	
	

	
	
	
	
	



	    FUTURE AGENDA ITEMS FOR MEETINGS

	     Topic/Item
	Facilitator
	Key Points:  Provide 50 words or less on expected outcome
	Category

	First Read:
Revised Policies:
AC – Nondiscrimination
ACA – Americans with Disabilities Act
ACA-AR – ADA Grievance Procedure
BBAA – Individual Board Member’s Authority and Responsibilities
BBF – Board Member Standards of Conduct
BBFB – Board Member Ethics and Nepotism
BD/BDA – Board Meetings
BDDH – Public Comment in Board Meetings
BDDH-AR – Public Comment in Board Meetings
	Denice Bailey
	Revised Policies for Review.
	☒ Discussion
☒ Decision
☐ Advocacy
☐ Information

	Second Read: 
ISP 190 Academic Honesty
	Sue Goff
	
	☒ Discussion
☒ Decision
☐ Advocacy
☐ Information

	Juneteenth (June 19th)
	Lori/Melissa/Casey
	
	☒ Discussion
☒ Decision
☐ Advocacy
☐ Information



	UPCOMING MEETING DATE
	Start Time
	End Time
	Location

	February 15, 2022
	3:30 
	5:00
	Zoom




	       PURPOSE
	GUIDING PRINCIPLES     

	Presidents’ Council makes policy recommendations to the Board of Education and approves all Administrative Regulations. The Council also coordinates college-wide planning and communication, sets goals and strategic priorities, and advises the Executive Team on the proposed budget. 

Presidents’ Council provides the opportunity for staff and student involvement in the development and review of institutional policies, activities, budgets, and performance.
	Presidents’ Council embodies core values of shared governance, which is understood as student and staff involvement in decision making in a climate of mutual trust and respect. The Council’s Guiding Principles include 
Consensus: When making decisions and recommendations, we seek broad agreement on specific issues and the overall direction of the college in service to its mission. 
Transparency: When we make decisions or recommendations, we have a common understanding and ability to articulate and explain what decisions have been made, and the decision process. 
Answerability: As the stewards of communication, we have a shared responsibility for explanation, discussion, and implementation of decisions and recommendations among constituent groups and across the college. 
Engagement: We encourage engagement across the college.
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Clackamas Community College		Code:  KG-AR

Revised/Reviewed:  8/06; 6/20/12, 2/2020

Orig. Code(s):  AR 717-001; AR 717-003; AR 715-005



Facilities Use and Term Conditions



Facilities Use Philosophy



The College encourages the use of its facilities by the community and holds the institution in trust for the citizens of the district. Our college facilities exist to support the fulfillment of our Mission and Core Themes. This requires that the College exercise control of its spaces in a responsible manner. when such use does not conflict with the accomplishment of the College’s mission.



General Terms and Conditions



1. All activities scheduled on College campuses must be scheduled through Events and Conference Services the appropriate department as listed in the CCC Scheduling Guidelines.  Fees will be charged for public use of space in accordance with the Facility Use Fee Schedules maintained by Events and Conference Services. as per the facility fee schedules maintained by facility reservation department, athletic department and Harmony and Wilsonville scheduling areas. 


2. College spaces are designated in 3 categories of use:

a.  Academic Spaces: Areas specifically for the furtherance of the College’s academic Mission and generally not open to the public. Examples include labs, office spaces, study areas and most classrooms. Academic spaces are for the exclusive use of faculty, staff, students and authorized visitors.

b. Community Spaces: Areas controlled by the College, but available for use by the College as well as community groups. Community spaces must be scheduled through Events and Conference Services to avoid conflicts. Reasonable costs associated with the use of these spaces (utilities, cleanup and security, etc.) will be charged, and proof of general liability insurance is required. Examples of these spaces are common areas of the Community Center, some classrooms and Gregory Forum. 

c.  Public Areas: Exterior areas including sidewalks. Public areas of the College are generally open to the public during college hours unless such use has a reasonable likelihood of materially or substantially interfering with operations or activities of the College. Examples of such interference includes blocking student access, amplified sound, or other noise. 


3. 2. Use of College facilities are assigned on a priority basis as follows1:



a.	First priority is assigned to the College Schedule of Classes. No group or individual may request classrooms prior to the Schedule of Classes being finalized for any given term; events scheduled through the annual programming schedule;

b.	Second priority is assigned to all other College activities or activities in support of the fulfillment of our Mission and Core Themes;

c.	Third priority is assigned to non-College facility users on a first-come, first-served basis. 


4.  When the College closes due to adverse weather conditions, all events and activities will be canceled, including weddings and wedding receptions, therefore weddings and wedding receptions will be limited to facility and/or outdoor use between April and October.  Facilities scheduled outside staffed building hours may require the presence of a college representative.  Additional charges will apply if extra staffing is required for coverage and such need will be determined by Events and Conference Services, Campus Services or College Safety.


5. The College reserves the right to restrict, relocate or cancel events according to the operational needs and during peak times of the College term, or when the College is closed. The College does not guarantee availability of facilities, or services for more than the estimated number of participants. Total number of participants may not exceed room fire code capacity. 


3.  Non-College facility users may not schedule facilities more than 90 days in advance of the event with the following exceptions:



a.	The Gregory Forum building may be reserved one year in advance after the college’s annual calendar is established;

b.	The Niemeyer Center may be reserved one year in advance for cultural events and activities after the College’s annual calendar is established.


6. Alcohol on Campus:  Aside from the exceptions noted below, alcohol is prohibited on all Clackamas Community College campuses.

a. Exceptions: 

i. The college will make an exception for Foundation-sponsored events. In this case, the Foundation will:

                                                               i.      Oversee compliance with OLCC regulations.

                                                             ii.      Ensure those serving alcohol are permitted through OLCC.

                                                           iii.      Ensure there is host liquor liability insurance coverage for the event with coverage 
                                                  limits at or above $2 million per incident and $3 million aggregate.

   ii.       The college will make an exception for external events with a hosted bar where no
            OLCC liquor license is required, such as a wedding. In this instance, the facility user will  
            provide Events and Conference Services with valid:

                                                               1.      OLCC alcohol service permits for all those who will serve alcohol.

                                                               2.      A certificate of insurance showing liquor liability insurance:

a. With coverage limits at or above $2 million per incident and $3 million  
                 aggregate.

b. Listing Clackamas Community College, its officers, agents and   employees as additional insured.

   		     iii.    The college will make an exception when alcohol is used for instructional purposes, related 
                  course or lab work, approved  instructional demonstrations, or as prescribed by a licensed 
                  physician. 

b.  The college will not use public funds to pay for alcohol or expenses arising from serving alcohol, such as the cost of OLCC liquor licenses.



4.	The College reserves the right to restrict facility scheduling during peak times of the College term or when the College is officially closed.



5.	Large capacity (50+ seating) facilities or multi-room requests may not be scheduled on a regular basis without prior approval.  For conference room reservations, refer to the Conference Room Use Guidelines.



6.	The College reserves the right to relocate or cancel activities scheduled at College facilities.







7.	When the College closes due to adverse weather conditions, all events and activities will be canceled.



8. Facilities scheduled outside staffed building hours, will may require the presence of a college representative.  Additional charges will apply if extra staffing is required for coverage.  If the nature of the event or activity deems it necessary, a group may be required to name the College as an additional insured on an existing certificate of insurance, or purchase a certificate of insurance naming the College as insured during the time of the event.


7. All use of college facilities must comply with College Administrative Regulations including Alcohol and Other Drugs (JFCH/JFCI AR), Use or Possession of Tobacco Products of Inhalant Delivery Systems (JFCG/KCG/GBK), Traffic and Parking Controls (ECD), Motor Vehicles Code (ECD-AR) Animals in College Facilities or on Campuses (ING), and Signage and Posting Guidelines.


8. The College does not guarantee availability of facilities, food or services for more than 5 percent over the estimated number of activity participants.  Total number of participants may not exceed room fire code capacity.




10.	Alcohol is prohibited on campus except at Foundation sponsored events where prior permission has been granted (See administrative regulation JFCH/JFCI-AR - Alcohol and Other Drugs).  Smoking on College premises is restricted to designated outdoor smoking areas.  All other tobacco use is prohibited.



11.	Vehicle drivers must comply with college traffic and parking regulations as indicated by campus signs or as directed by College public safety personnel.  Tickets will be issued for violations (See Board policy ECD - Traffic and Parking Controls).



12.	College facilities may not be used to conduct or promote private schools, business opportunities or sale of merchandise for private gain.  However, a business may participate as an element of a College-sponsored activity, i.e., a trade show or club fair.  College employees will not use College facilities to conduct private business except as outlined in the vendor guidelines.



10.  13. Tables used for promotional purposes or the sale of merchandise are restricted to the Community

Center building, at the Oregon City campus, the Commons at the Wilsonville campus, and the Community Room and Lobby at the Harmony Campus (refer to the College’s Vendor/Information Distribution/Posting Guidelines2) unless part of a nonprofit or College-sponsored event.



11.  14.  Advertising copy for non-College functions which use the College’s name must have prior approval   by the facility reservations specialist Events and Conference Services and the public affairs office Creative Services Department.



15.	Weddings or receptions will not be scheduled November through March.



12.	16. The following conditions apply regarding facility use in and about college buildings:



a.	Due to safety liability, Ffurniture will only be moved by the college custodial staff.  Once a setup is completed as per request, there will be no major revisions.  If a facility user changes a furniture setup and custodial staff are required to restore the furniture to the original setup, a charge will be assessed for custodial time.

b.	College premises and property will not be marred or defaced in any manner.  College decorations, notices, etc. that are in place on or about College buildings may not be removed.

Tape will not be placed on building floors, windows or on painted surfaces; nails, screws, tacks, etc., will not be driven into building surfaces.  See Signage and Posting Guidelines for further information.

c.	The College will not be responsible for decorations left by a facility user after an event. d.	All decorations must meet Clackamas County Fire Codes.



13.	17.   Directional signage pertaining to events will be limited to those made and installed by Campus services.  Signs may be ordered through the facility reservations department.  Directional signage will be limited to internal college-wide events, such as Graduation, and must be approved by Events and Conference Services and Campus Services. Other directional signage requests, such as school bus parking for hosted events, may be approved by Events and Conference Services and Campus Services, but is reserved for special circumstances. All other signage is subject to the campus Signage and Posting Guidelines2.



14.	18. No moving-vehicle events will be scheduled on College campuses, unless approved by Events and Conference Services, College Safety and Campus Services.



15.	19. No camping on College campuses, unless part of a group activity or event and must be approved by Events and Conference Services and College Safety.



16.	20. To maintain compliance with Clackamas County food handling regulations and the current food service provider contract, food sale and/or service to public and student populations must be provided through one of the following means:



a.	Current contracted concessionaire;

b.	Delivered and setup by outside food vendor in accordance with the current food services contract;

c.	Oregon City Campus Bbarbeque coordinated and supervised by the College’s Student Activities Office.

d.	Unless for a staff potluck, food must be store bought and not homemade.

e.	Served by person(s) holding a current Oregon Food Handlers Card. 



17.	21. Facility use is restricted to reserved facilities only (including all outdoor space).  Any changes must be approved by the facility reservations specialist Events and Conference Services.  Any nonemergency aircraft landing must reserve outdoor space through the campus’ facility reservation Events and Conference Services Department and must be approved by College Safety and Campus Services.  The Orchard Parking Lot will serve as the designated landing area for the Oregon City Campus.



18.	22. Extraordinary requests will be reviewed for approval by the facility reservation department Events and Conference Services Department or referred to the appropriate administrator if necessary.



19.	23. Public forum area activities, such as noncommercial public interest groups or petitioners must occur outside of campus buildings, no closer than 25 feet from all building entrances.  Petitioners must present identification and register with the facility reservation department before beginning solicitation activities.  Activities must occur during regular College hours, defined as when regular classes are in session.  During term breaks, activities must occur within regular College hours.



Individuals or groups conducting public forum activities that result in a substantiated complaint will be given one warning.  Should the nature of the complaint warrant or the individual refuse to register with the facilities department, the College reserves the right to require a group or individual to immediately vacate college premises.  Public forum activities may not occur in the parking lots, athletic areas or on walking trails.



Noncommercial public interest groups or individuals are also welcome to participate in Community

Fair Day.  Activities within campus buildings must fall within Vendor/Information Distribution/Posting Guidelines2.



Distribution of printed materials must fall within Signage and Posting Guidelines2. Use that anticipates a draw of 25 or more people at any one time, is located in the sunken courtyard area, or requires the use of a public address system or musical instruments will need to be scheduled through the facility reservation department.



24.	Events and activities that include animal participation must occur out-of-doors, and will require prior approval.  Activities open to the public that include animal participation will require handwashing stations.  Search and rescue training activities involving dogs, with prior approval from the facility reservations department, may be allowed inside of buildings with the exception of Randall Hall. Animals are not allowed inside of College buildings as per Board policy ING - Animals in College Facilities.



20.   25. Charitable gaming within the context of fundraising on campus requires prior approval by 
         Events and Conference Services.  All other gambling activities are prohibited.



21.	26. Any solicitation outside of existing guidelines and regulations is prohibited on campus.  See 
          Vendor/Information Distribution/Posting Guidelines.



22. Persons found in violation of these policies may be asked to leave the premises and may be excluded from the campus. Persons refusing to comply with these orders are subject to arrest for Criminal Trespass in the Second Degree (ORS 164.205).
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Fiscal Policies



1.	Non-College facility users will be charged for expenses related to personnel and equipment required to conduct the activity plus appropriate fees for the specific facility used.  The current fee schedule will apply to non-College facility users.



2.	Facility fees and charges are due and payable five working days prior to the event.  A service charge will be applied to any account not paid by the close of the month following the event.



3.	If an facility event reservation is canceled, the event planner will be liable for any and all expenses incurred by the College in preparation for their event.



4.	If the College closes due to adverse weather conditions, any monies paid to the College for canceled events will be refunded, or rescheduled per the preference of the event organizer (renter). 



5.	Payment may be made online with a credit card when invoice is received via email. All pPayments to be made by check or money order should be payable to Clackamas Community College, and sent to the Events and Conference Services office of the campus facilities used. 19600 Molalla Avenue, Oregon City, OR 97045 and mailed to the facilities reservation office with signed agreement. Payment may be made by check, money order or major credit card.  Please note event name, date and location on payment.



6.	The facility user hereby agrees to indemnify, defend and protect the college against and hold and save harmless from any and all claims, demands, suits, liability, damages, loss, costs, attorney fees and expense of whatever kind of nature which may arise out of any action or failure to act of the facility user, including but not limited to claims of damage to the person or loss of property of any person invited by or permitted by the facility user upon the premises, or from or out of any damage, loss, harm or injury to the person or any property of the facility user or any of her/his representatives.



Public Speakers Appearing on College Campuses



[bookmark: _GoBack]Speakers appearing on College campuses whose presentation is open to the public are subject to this administrative regulation, as is any individual, group or organization using College facilities.



Use of College Facilities and Equipment for Personal Gain



As public employees of a tax supported political subdivision, it is expressly prohibited to use College facilities, equipment or employed paid time for personal gain.  Any such violations may be grounds for immediate disciplinary action including dismissal and/or criminal prosecution, if appropriate.  See Vendor Guidelines for process addressing sale of items by employees on campus outside of paid time.









A pproved by P resident’s Council:  	J une 5 , 2 0 1 2 	 (D ate)
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Clackamas Community College                            Code:  JFCH/JFCI-AR

[bookmark: _GoBack]Revised/Reviewed:  5/20/08,  6/20/12, 02/2020

    Orig. Code(s):  AR 409-001



Alcohol and Other Drugs



In compliance with Public Law 101-226, the Drug-Free Schools and Community Act Amendments of

1989, the following have been compiled for the College:



1.      Prohibition of Narcotics, Intoxicants and Use of Tobacco Products



At no time will any unauthorized person:



a.      Bring alcohol or illegal drugs onto College property;

i.  Illegally distribute alcohol or other drugs at a College-sponsored event/program on or off campus;

ii.  Attend a College-sponsored event/program on or off campus under the influence of illegal drugs or visibly impaired by alcohol;

d.      Smoke tobacco products in locations other than designated outdoor smoking areas;

e.      Use non-smoke tobacco products.



1. Aside from the exceptions noted below, alcohol is prohibited on all Clackamas Community College campuses.

2.       A. Exceptions:

a. The college will make an exception for Foundation-sponsored events. In this case, the Foundation will:

i. Oversee compliance with OLCC regulations.

ii. Ensure those serving alcohol are permitted through OLCC.

iii. Ensure there is host liquor liability insurance coverage for the event with coverage limits at or above $2 million per incident and $3 million aggregate.

b. The college will make an exception for external events with a hosted bar where no OLCC liquor license is required, such as a wedding. In this instance, the facility user will provide Events and Conference Services with:

i.  OLCC alcohol service permits for all those who will serve alcohol.

ii.  A certificate of insurance showing liquor liability insurance:

1. With coverage limits at or above $2 million per incident and $3 million aggregate.

2. Listing Clackamas Community College, its officers, agents and employees as additional insured.

c. The college will make an exception when alcohol is used for instructional purposes, related course or lab work, approved instructional demonstrations, or as prescribed by a licensed physician. 

3. The college will not use public funds to pay for alcohol or expenses arising from serving alcohol, such as the cost of OLCC liquor licenses.

	

a.      Alcoholic beverages and other drugs may be used only for instructional purposes, related course or lab work, approved instructional demonstrations, or as prescribed by a licensed physician.

b.    Alcoholic beverages may be served at special events sponsored by the College Foundation where the target audience is not primarily students with prior approval of the President and notification of the Board. The serving of alcoholic beverages will be managed and handled by a licensed food service contractor.   





3.      Student Educational Programs



The College will provide classes educational opportunities that include alcohol and other drug information.  Program/special events may be sponsored by Associated Student Government or instructional/student services departments.



4.      Staff Assistance and/or Referral Programs

The College recognizes the need to support and assist staff whose work is affected by alcohol and other drug use.  The human resources office will serve as the resource for staff who seek assistance/referral.



A pproved by P resident’s Council:           J une 5 , 2 0 1 2           (D ate)
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CRITERIA RESPONSIBILITIES BENEFITS SOME EXAMPLES
Who Is There Who Is Event | Isthe Event | Does the DIRECTLY | DIRECTLY | Is Event Insured | Facility | Custodial
Initiates/Plan | Outside For/Audience? | Free of Event Related to | Benefits Related to by CCC | Rental | Fee

Event Type | Manages Involvement? Charge? Generate CCC CcC? a Political Fee Waived
Content of Revenue for | Mission? Campaign, Waived
the Event? Organizer? Ballot

Issue?

Internal CCC— No CCC Yes; No; Yes Yes No e CCC dept plans Yes Yes Yes Retiree Events
initiates, Community exception exception and manages All staff recognition
plans and (faculty, fundraising | fundraising event International week
determines students, for CCC for CCC ® E&CS provides FTF/Staff Luncheons
content of staff) permitted. permitted. significant support ASG BBQ's
the event * OE may have Horticulture Sale

peripheral Fundraisers
involvement Music Festivals

Sponsored | OE initiates, | Yes Community Yes No Yes Yes No e CCC sponsoring No, OE | Yes No Customized Training
plans and At-Large dept assists in must Partner-held Events
determines planning event insure Veteran Support
content of and serves as Groups (VA)
the event liaison between Clackamas Fire

E&CS and OE

e Dept. repis
available for the
entire event

e E&CS provides
minimal support

Trainings
Clackamas
Children’s’
Commission
Urban Pest
Management
Tree School
Horticulture ISA
Events

Athletic
Tournaments
Russian Speaking
Youth Leadership
Conf.






Event Type | Who Is There Who Is Event | Isthe Event | Does the DIRECTLY | DIRECTLY | Is Event Insured | Facility | Custodial
Initiates/Plan | Outside For/Audience? | Free of Event Related to | Benefits Related to by CCC | Rental | Fee
Manages Involvement? Charge? Generate CCC CcC? a Political Fee Waived
Content of Revenue for | Mission? Campaign, Waived
the Event? Organizer? Ballot

Issue?

Hosted CCC Dept Yes CCC Yes; No; Yes Yes No e CCC hosting Yes Yes Yes e Grand Openings
initiates, Community exception exception dept(s) plans and e Veteran Yellow
determines and/or fundraising | fundraising manages event Ribbon
content of Community for CCC for CCC e Dept. rep(s) is e Movies in the Park
the event At-Large permitted. permitted. present for the e Foundation Events
but planning entire event
& ® E&CS provides
involvement significant support
may include e OE may be
OE involved/participa

te
External OE Yes Unrestricted | Unrestricted | Limitedto- | No No Permitted |e E&CS provides No, OE | No No e Weddings
sale of under minimal support must e Religious services
merchandise current insure e External
for private policy Organization
gain Conferences
prohibited in e External
current Organization
policy Trainings
e External
Organization
Meetings
e External

Organization
Fundraisers







image5.emf
2 Process for Event  Types (1).pdf


2 Process for Event Types (1).pdf
Quick View Process for Event Types

Internal - ccc Initiates, Plans & Determines Content of Event

‘ Events and Conference Services (ECS) ‘

Requester

¢ Enter request into 25Live including any unlocks,

media or setup needs

¢ ALL media, College Safety and Campus Services
requests relating to events should go through
25Live, not an FWO or email to the above

departments or individuals

¢ ECS will create workflow to Campus Services, IT
and College Safety, if needed

Sponsored — Outside Entity (OE) Initiates, Plans & Determines Content of Event

Outside Entity (OE)

¢ Reaches out to sponsoring
department asking for
sponsorship

¢ Works with sponsoring
department with planning
and requests

¢ Signs Facility Use Agreement
which will include custodial
fee based on setup needs (if
any) and custodial supplies
(See custodial fee schedule
below). Agreement includes
requirement for liability
insurance in the amount of
$1 million with CCC named as
additional insured for the
date(s) of the event

Sponsoring Department

¢ Fill out Sponsorship Approval
Form and send to Dean, Exec.
Director or VP for signature

¢ Enterrequestinto 25Live
making sure to note
“SPONSORED EVENT” in the
notes, or “Categories”
section in 25Live

¢ Send signed approval form to
ECS at least 21 days (3
weeks) prior to event

¢ Must have CCC representative
from sponsoring department
available for entirety of event

¢ Inform OE the facility rental
fees are waived, but they are
responsible for the custodial
fee AND must provide proof
of liability insurance in the
amount of $1 million with
CCC named as additional
insured, or listed as
certificate holder for the
date(s) of the event

Events and Conference Services

¢ ECS will reach out to OE with
a Facility Use Agreement
with information based on
the Sponsored Approval
Form

¢ ECS will work with
sponsoring department to
gather information needed
for event such as media,
setup, etc.

¢ ECS will receive signed
Facility Use Agreement and
Proof of Liability Insurance
and send to VP for signature

¢ ECS will invoice OE, receive
payments and deposit to
custodial account

Hosted - ccc Dept. Initiates & Determines Most or All Content.
Planning & Involvement May Include Both CCC and Outside Entity (OE)

Outside Entity (OE)

Host

Events and Conference
Services

¢ OE may be involved
with/participate in organizing
with host and/or ECS for
special requests relating to
organization of event

¢ Fill out Event Hosting
Approval Form and present to
Exec. Team for approval.
Contact Executive to the
President to be on agenda

¢ Send signed approval form to
ECS at least 30 days (1
month) prior to event

¢ Will enter event into 25Live
when requiring multiple
spaces, resources

¢ Will attend planning meetings






External - outside Entity (OE) Initiates, Plans and Determines Content of Event

¢ Works with ECS on specific needs for event ¢ Will enter event into 25Live and create

such as setup, media, special requests, etc. workflow for Campus Services, IT and College
¢ Will fill out Reservation Request Form which Safety, if needed

will be used to create Facility Use Agreement ¢ Will send Facility Use Agreement and request
¢ Will sign and return Facility Use Agreement proof of liability insurance
¢ Will provide proof of liability insurance ¢ Will invoice requestor as per the current Fee
¢ Pays all relevant fees Schedules

¢ Will collect payment and deposit to appropriate
account(s)
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ISP 190

Academic Honesty 



PURPOSE



Defines academic honesty and lists options for instructors to consider when violations occur.



SUMMARY



Academic honesty requires students to generate work that is representative of their own personal abilities and original thinking. All students are expected to perform their academic work ethically and without recourse to plagiarism, cheating, or other dishonest behaviors.



Plagiarism occurs when a student submits work of another as his/her own or fails to credit words, works or ideas borrowed from another source. This may be intentional or accidental.



Cheating occurs when a student uses unauthorized notes to complete an 	exam, takes an examination for another student, copies answers from other students’ examinations or engages in similar conduct intended to	falsely represent, or that results in falsely representing, his/her academic capabilities. Students who knowingly provide material to another student for the purpose of committing (or assisting other students to commit) an offense against academic honesty are also subject to the provisions of this standard.





STANDARD

1. In each course syllabus, instructors should define academic honesty and outline expectations and consequences for behavior. Some additional recommendations follow:

a. Explicit conversations: As part of class conversations, particularly when assignments are being explained, instructors and students explicitly discuss the meaning of plagiarism and academic honesty within and across disciplines.

b. Assignment design: When planning assignments and classes, instructors consider giving many lower-stakes assignments to assess learning, inviting student contributions to prompts and tasks, replacing tests with more interactive assessments, structuring assignments to include drafts, check-ins, and/or revisions, and regularly updating assignments between teaching sections of the same class. These steps have been shown to reduce the likelihood of plagiarism and cheating, which increase when a class grade depends on only a few tasks, with very high stakes.

c. The honor pledge: Before submitting assignments or tests, students write on their own paper a sentence such as “On my honor, I have not given or received any unauthorized help on this [assessment].” The pledge can be adapted for different forms of instruction (for example, an online class), as well as for different classes or assignments (to invite student conversation and shared agreement). This has been shown to reduce incidents of cheating and plagiarism. It is recommended that faculty and students discuss the concept and purpose of an honor pledge prior to implementation.

2. For any infraction against the expectations of academic honesty, instructors will inform the student of the criteria by which plagiarism or cheating were determined.

3. According to the Student Conduct and Disciplinary policy stated in Clackamas Community College’s Student Handbook, the instructor maintains the exclusive right and responsibility to determine grades.  

4. In cases of cheating, plagiarism, or other violations, the instructor is responsible for discussing academic honesty with the student and deciding how to handle the situation.  Among the instructor’s options are:

a. Requiring that the assignment be redone;

b. Issuing a failing grade for the assignment on which the cheating or plagiarism occurred;

c. Issuing the student a failing grade for the class.

5. Depending on the situation, the instructor may also initiate the Student Conduct and Discipline process (as stated in the Student Handbook). 

6. For any infractions, instructors should maintain the evidence and/or write an account of the incident in case of redress. According to the Oregon Secretary of State Archives Division (Chapter 166-450-0120), these records should be maintained for a minimum of one year, or until a contested grade is resolved.  
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